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GLOSSARY
Term

Meaning

B.B.A. (Hons)

A degree awarded by the O.P. Jindal Global University for the successful
completion of a 3 year programme consisting of 120 credits of core courses, 09
credits of elective courses, 12 credits of SME internship, and 12 credits of summer
internship..

B.Com. (Hons.)

A degree awarded by the O.P. Jindal Global University for the successful
completion of a 3 year programme consisting of 102 credits of core courses, 09
credits of elective courses, 3 credits of summer internship, and 09 credits of
optional foreign language

Integrated B.B.A.

A degree awarded by the O.P. Jindal Global University for the successful

(Hons)- M.B.A.

completion of a 5 year programme consisting of 162 credits of core courses, 45
credits of elective courses, and 36 credits of social, summer and corporate
internships.

M.B.A.

A degree awarded by the O.P. Jindal Global University for the successful
completion of a 2 year programme consisting of 111 credits of core courses, 24
credits of elective courses, and 24 credits of summer and winter internship

CGPA

Cumulative Grade Point Average

Core course

Courses required to be taught compulsorily as a part of respective degree/
programme

Course

Study of an offered course, the successful completion of which results in the
award of credits

Course

A member of the JGBS faculty responsible for the structure, design, delivery,

Instructor

assessment and evaluation of a course

Credit

A unit giving weightage to the time requirements of a course undertaken at JGBS.
The number of class hours in a course determine the credit value of that course

Elective course

Courses offered from time to time by the JGBS which a student may choose to opt
for.

3

Term

Meaning

Elective Meeting

Meeting between the course instructor for an elective course and the students
interested in taking up such course

Elective

Notification of the elective courses being offered in a particular semester

Notification
Elective

Date on which the elective notification is issued

Notification Date
Module/ Slot

A period of 7.5 weeks (half-semester) wherein elective courses can be offered for the
M.B.A. and Integrated B.B.A.-M.B.A. programme

JGBS

The Jindal Global Business School

Programme

A sequence of courses leading to an award of a B.B.A. (Hons.), B.Com. (Hons.),
Integrated B.B.A. (Hons.)-M.B.A. or M.B.A degree

Re-sit

A second examination for students who score less than fifty (50) marks out of the

Examination

total of hundred (100) marks in any course

Student

A person enrolled in a full time programme at JGBS leading to the award of a degree

G.A.

Graduate Assistant

A.A

Academic Assistance
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1. GENERAL RULES OF ACADEMIC CONDUCT

1.1

Programmes

The Jindal Global Business School (JGBS) offers a number of undergraduate, postgraduate, and
doctoral programmes leading to the following degrees:

1.2

●

3-year Bachelor of Business Administration (B.B.A. (Hons.));

●

3-year Bachelor of Commerce (B.Com. (Hons.));

●

5-year Integrated Bachelor of Business Administration, Master of Business Administration
(Integrated B.B.A.(Hons)- M.B.A.);

●

2-year Master of Business Administration (M.B.A.); and

●

Doctor of Philosophy in Management (Ph.D.)

Medium of Instruction

The medium of instruction for all courses offered by the JGBS shall be English. From time to time,
the O.P. Jindal Global University may offer courses for the study of languages other than English
under its Global Languages Center or its Taiwanese Language Centre in which case the medium
of instruction shall be English along with the language being taught.

1.3

Class timings and hours:

Classes are normally scheduled between the hours of 8.00 am to 9:00 pm on all weekdays save
holidays as set out in the Academic Calendar published by the Registrar’s Office at the
commencement of each Academic Year. Each class will normally be held for the duration of 90
minutes. Each 1.5 credits course will normally be taught through one class per week for 15 weeks.
Each 3 credits course will normally be taught through two classes per week for 15 weeks. For the
M.B.A. programme and Integrated B.B.A.-M.B.A., if the 1.5 credits elective course is offered in
modules/slots, it will normally be taught through two classes per week for 7.5 weeks.
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1.4

Usage of electronic devices during course lectures
Unless otherwise permitted by the course instructor, the student enrolled in/ auditing a course shall
not use mobile phones and/or other electronic devices during lecture hours. Students found
violating the policy during a class/ session, shall be issued a warning by the course instructor. Upon
second violation, the concerned student shall be marked absent for the class/ session during which
the electronic device/s was being used.

1.5

Attendance

JGBS expects the students to attend all the classes, with a provision for consideration for absence
on account of sickness or other such contingencies. Students are required to attend a minimum of
75% of the scheduled classes of a course for appearing in the respective end semester examination.
Failing this, she/he will not be allowed to take the end term examination and will be awarded F
grade in the particular course. Such a student will have to take re-sit examination for the course.
If absence on medical ground is of a recurring nature the student must seek prior approval of Dean/
Vice Dean (Academics). The decision of the Dean/ Vice-Dean (Academics) shall be final and
binding upon the student.
The maximum percentage of absences that will be condoned on medical grounds will not be more
than 10%. That is, if a student fails to secure a minimum of 65% of attendance with medical
grounds, she/he will not be allowed to take the end term examination and will be awarded F grade
in the particular course.
Application for leave of absence on medical grounds should be submitted with supporting
documents to the JGBS Executive Office within 3 working days of returning to classes. If a student
fails to submit the required documentation within the stipulated time, she/he will not get the
attendance on medical grounds. It is advisable to inform the JGBS Executive Office and Assistant
Deans of respective programmes about absence because of medical reasons immediately.

Absence on account of OD
The term ‘OD’ has been defined as ‘official leave of absence from course lectures and/or grant of
attendance (hours) on account of participation in fests/conferences/seminars/meetings/related
events granted by the respective HOD/ Organizer/faculty-coordinator’.
The term ‘attendance bank’ has been defined as the store of unused ODs which may be used by a
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student either in the same semester (in which the OD is/are earned) or subsequent one semester
only, beyond which the accumulated OD’s will lapse.
The OD will be recorded by the JGBS Executive Office once it receives communication from the
head of the department/event-organizer/faculty-coordinator.
By default, the accumulated OD’s will be applied on subjects in a permutation that makes students
qualify maximum subjects in which he/she has attendance shortfall.
If the student has more than 75% attendance in all courses, then all OD’s accumulated by him/her
in a semester, shall be retained in the ‘attendance bank’, benefit of which can be availed by student
till next subsequent semester only.
Attendance in Conferences/ Official Events
A conference has been defined as any meeting or gathering called upon by the JGBS Executive
Office and/or the Office of Career Services.
In case a student nominated/registered for the conference by the JGBS Executive Office and/or the
Office of Career Services or by his own personal will is found to have not attended the conference,
the OD/s attained in the semester shall be nullified from the attendance bank of the concerned
student. (Kindly refer to the OD Policy for further details.)
A student nominated/registered for a conference shall be permitted to not attend the conference if:


They have nominated another student for the same conference by sending an email to the
concerning office (JGBS Executive Office or OCS) copying the Assistant Dean for their
programme; and that student attends the conference on his behalf. In this case, the student
acting as the replacement shall be the beneficiary of the OD associated with the conference,
if any.



They have intimated the concerning office (JGBS Executive Office or OCS) through email
copying their Assistant Dean and have been granted permission for the same by the
Assistant Dean.

Attendance as a component of Internal Assessment
For the courses in which instructors have allocated marks for attendance, marks would be awarded
for a minimum attendance of 75%. No marks would be awarded for attendance below 75%. If, for
instance, 05 marks are allotted to attendance, then the award structure may be as follows.
7

75 – 79 percent – 1 mark
80 – 84 percent – 2 marks
85 – 89 percent – 3 marks
90 – 94 percent – 4 marks
95 – 100 percent - 5 marks

1.6

Transfer from one section to another

Transfer from one section to another is not allowed. However, the Dean may allow section-change
in exceptional circumstances only. What constitutes an exceptional circumstance, will be decided
by the Dean. Section-change, if allowed, will depend on the availability of seats.

1.7

Transfer from one programme to another
There is no provision of transfer from one programme to another.

1.8

Class decorum and Disciplinary Action

Students are expected to be punctual to and attentive during class. They are expected to read materials
prescribed by the Course Instructors and accordingly be prepared for the class. Students are also
prohibited from using laptop computers or mobile devices during class, unless allowed by the
concerned Course Instructor.

Annexure I sets out the JGBS Academic Disciplinary Policy and a list of items that constitute breach
of academic discipline.

1.9

Student Exchange opportunities

True to its global orientation, JGBS provides multiple options for students across the programmes,
interested in exchange opportunities. The options include short duration immersion programmes/
summer school; semester exchange programmes; and one-year/ MS/ dual degree programmes.
Applicants are governed by rules, procedures and selection criteria as per the JGBS policy for
international exchange.
Credits will be awarded for the successful completion of courses under the international exchange
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scheme. SAP participants in the final year of their respective programs, shall be eligible to graduate
and attend the convocation ceremony when their semester/one-year degree programme in the partner
university is complete with all requirements and documents. This information is to be shared with
the exam office 3-4 weeks before 7th August for all process and formalities to be completed at JGU
end.
1.10

Association with Research Centres:

Students availing studentships are required to mandatorily participate in successful organization of
events on campus. Normally, students are expected to associate themselves with the Research
Centres in the Business School. Their association with the Research Centres can be, but not limited
to, in the form of providing research assistance to the activities of the Centres, participating in the
work on the centre, etc. The said association shall be for the duration of at least one academic year.

1.11

Graduate Attributes and Intended Learning Outcomes at JGBS

Depending upon the programme of study, students of JGBS are exposed to a variety of courses.
While having substantive knowledge of business management is the paramount expectation from
them, the focus at JGBS is also on learning/providing the skills required to contribute to society as
a model citizen. Apart from the courses taught, students are also given the opportunity to associate
with research centres, participate in summer school, exchange semesters abroad, and indulge in cocurricular and extra-curricular activities. These opportunities enable a JGBS students to graduate
with attributes which go beyond credentials. We expect our graduates to have the following
attributes:


A deep knowledge of subject areas in the programme of study they have successfully
completed at JGBS.



The capacity to engage in self-reflection and lifelong learning.



Transferable skills including team building and leadership skills, communication, creative
and critical thinking skills, and problem-solving skills suitable for a variety of fields of
employment.



The capacity to take up their social and civic responsibilities relating to the environment and
the society.



A deep understanding of, and respect for, diversity, pluralistic societies and other cultures.



Adherence to the highest standards of ethical behaviour.
9

1.12

Academic Calendar

The Academic Calendar at JGBS generally commences at the beginning of August and ends in the
last week of May.

First (Fall) Semester
Teaching period begins

First week of August

Teaching period ends

Last week of November

Winter break (including Winter Internship)

Mid-December to the last week of January

Second (Spring) Semester
Teaching period begins

First week of February

Teaching period ends

Last week of May

Summer break (including Summer Internship)

Mid-June to the last week of July
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2. B.B.A. (HONS) DEGREE

2.1

Objective

The three-year fully residential B.B.A. (Hons.) Degree programme is designed to impart a global
business management perspective through a unique pedagogy of learning and interaction among
peers. Today's global economy rewards people who can traverse borders, understand cultures and
operate in international context. With industry focus, this programme aims to make students
proficient in using software tools, processes and best practices that they will need to get jobs in the
industry. The design and delivery of the B.B.A. (Hons) programme is innovative and unique.

This chapter aims to provide students pursuing the B.B.A. (Hons.) programme at JGBS with
guidance related to Academic policies of the University.

2.2

Course duration:

The B.B.A. (Hons.) is intended to be completed in three years full-time. As per UGC guidelines, a
maximum of additional two years will be given to a student to clear all the requirements of the
programme.

Each year of study is divided into two semesters which have eighteen weeks of study each
including revision of syllabus and examinations. Normally, the classes are held for fifteen weeks
each semester, followed by a week of revision period and two weeks of examinations.

2.3

Credits required

In order to be awarded a B.B.A. (Hons.) degree, students must be awarded no less than 153
credits in total, distributed as follows


120 credits of core courses,



09 credits of elective courses,



24 credits of SME and summer internships and



09 credits of optional foreign language
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2.4

Curriculum design

Year-1
Semester-1

Credits

Semester-2

Credits
3

Business English

3

Indian Politics, Public Policy & Economy

Business Maths

3

Philosphy & Business

3

Business History

3

Business, Government and Society

3

Understanding Human Behavior (PSYCH)

3

Business Statistics

3

Principles of management

3

Introduction to Sociology

3

Micro Economics

3

Macro Economics

3

Financial Accounting

3

Environmental management

3

Foreign Language (Optional) 1.5

Foreign Language (Optional) 1.5
21
SME Internship

Semetser-3

21
12
Semester-4

Credits

Credits

Management of Information Tech & Business

3

People Management (HR)

3

Management Accounting

3

Introduction to Financial Management

3

Media and Society

3

Introduction to Operations Management

3

Introduction to Marketing

3

Critical Thinking and Analysis

3

WAC

3

VAC

3

Introduction to Spreadsheets

3

New Venture Planning

Organization Behavior

3

Data Analysis & Interpretation

3
3

Foreign Language (Optional) 1.5

Foreign Language (Optional) 1.5
21
Summer Internship

Semetser-5

21
12
Semester-6

Credits

Credits

Strategic Management

3

International Business

3

Legal Aspects of Business

3

Introduction to Analytics

3

Business Ethics and Value Clarity

3

Negotiations

3

Managing Creativity & Innovation

3

Managing e-Commerce

3

Business Etiquette and Presentation Skills

3

Design Thinking

3

Academic Assistantship-1

3

Academic Assistantship-2

3

Elective-1

1.5

Elective-4

1.5

Elective-2

1.5

Elective-5

1.5

Elective-3

1.5

Elective-6

1.5

Foreign Language (Optional) 1.5

Foreign Language (Optional) 1.5
Total Credits

22.5

Total Credits

12

22.5

3. The B. Com. (Hons.) Degree
3.1

Objective
The three-year fully residential B.Com.(Hons.) degree Programme is designed to give students a
unique and global perspective through a world-class pedagogy of learning and interaction among
peers. With industry integration, this Programme aims to make students well-versed in contemporary
commerce and business practices that will need to get jobs in industry.
This chapter aims to provide students pursuing the B. Com. (Hons.) programme at JGBS with
guidance related to Academic policies of the University.

3.2

Course duration:

The B. Com. (Hons) is intended to be completed in three years full-time. As per UGC guidelines, a
maximum of additional two years will be given to a student to clear all the requirements of the
programme.

Each year of study is divided into two semesters which have eighteen weeks of study each
including revision of syllabus and examinations. Normally, the classes are held for fifteen weeks
each semester, followed by a week of revision period and two weeks of examinations.

3.3

Credits required

In order to be awarded a B. Com. (Hons.) degree, students must be awarded no less than 117
credits in total, distributed as follows


102 credits of core courses,



09 credits of elective courses,



1.5 credits of empirical project,



1.5 credits of summer internship,



03 credits of dissertation, and



09 credits of optional foreign language
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3.4

Curriculum design
Year-1
Semester I
Written Analysis and Communication
Environmental Studies
Business Statistics
Micro Economics
Introduction to Financial Accounting
Business Mathematics
Indian Business History
Business and Management Functions
Foreign Language (Optional)
Total Credits
Semester II
Financial Reporting
Financial Reporting
Verbal Analysis and Communication
Spreadsheet Modelling for Managers
Macro Economics
Accounting for Business Decision Making
World Business History
Data Interpretation & Analysis
Foreign Language (Optional)
Total Credits
Empirical Project
Year-2
Semester III
Financial Planning & Performance
Financial Control
Business and Corporate Laws
Indian Financial Systems
Organization Behavior
Human Resource Accounting
Marketing Management
Climate Change and Green Accounting
Foreign Language (Optional)
Total Credits
Semester IV
Financial Decision Making I
Taxation Laws
Practice of Banking and Insurance
14

Credits
3.0
1.5
1.5
3.0
3.0
3.0
1.5
1.5
1.5
18
Credits
3.0
3.0
3.0
3.0
3.0
3.0
1.5
1.5
1.5
18
1.5
Credits
3.0
3.0
3.0
3.0
1.5
1.5
3.0
1.5
1.5
19.5
Credits
3.0
3.0
3.0

Corporate Accounting
Operations & Logistics Management
Management of E-Commerce Business
Management Information Systems
Accounting Software Practices
Accounting Practices in Social Sector
Foreign Language (Optional)
Total Credits
Summer Internship
Year-3
Semester V
Financial Decision Making II
IFRS
Predictive Analytics & Applications
Business Government & Society
Corporate Treasury Management
Introduction to Forensic Accounting
Understanding Global Accounting Standards
Elective-1
Elective-2
Elective-3
Foreign Language (Optional)
Total Credits
Semester VI
Strategic Management
Design Thinking
Cross Cultural Management
Business Model & IPR Valuation
Understanding Emerging Markets
Enterprise Risk Management
Ethical Risk in Finance & Accounting
Elective-4
Elective-5
Elective-6
Contemporary Accounting Practice Dissertation
Foreign Language (Optional)
Total Credits

15

3.0
1.5
1.5
1.5
1.5
1.5
1.5
19.5
1.5
Credits
3.0
3.0
3.0
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
19.5
Credits
3
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
3.0
1.5
19.5

4. The Integrated B.B.A. (Hons)-M.B.A. Degree
4.1

Objective

The objective of 5-year integrated B.B.A. (Hons)-M.B.A. programme is to enable students to embark upon a
management career after completing 10+2 level examination. The programme provides students with a
comprehensive understanding of the fundamentals of business management and the opportunity to pursue chosen
areas of specialization. The design and delivery of this integrated program is innovative and unique. It will equip
students with the knowledge and skills necessary to compete successfully for challenging positions in industry,
government, nonprofit organizations and civil services. This programme will create excellent managers and also
instill the spirit of entrepreneurship so that the students evolve into leaders and wealth creators in the years to come.
The programme at JGBS will be one of the most rigorous in the country and is designed to prepare students with
a global management perspective through a unique pedagogy of learning and interaction among peers in a modular
format. Activities like live projects, field assignments and simulation games will form an integral part of the
programme. In the fifth year, students have the option to enroll for 1-year MS Degree with a partner foreign
university subject to the terms and conditions of the host university.

This chapter aims to provide students pursuing the Integrated B.B.A. (Hons)-M.B.A. programme
at JGBS with guidance related to Academic policies at the University.

4.2

Course duration:

The Integrated B.B.A. (Hons)-M.B.A. is intended to be completed in five years full-time. As per
UGC guidelines, a maximum of additional two years will be given to a student to clear all the
requirements of the programme.

Each year of study is divided into two semesters which have eighteen weeks of study including
revision of syllabus and examinations. Normally, the classes are held for fifteen weeks each
semester, followed by a week of revision period and two weeks of examinations.

4.3

Credits required
In order to be awarded a Integrated B.B.A. (Hons)-M.B.A. degree, students must be awarded no
less than 243 credits in total, distributed as follows
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4.4



147 credits of core courses,



45 credits of elective courses,



15 Credits of foreign language courses



36 credits of social, summer, SME and six-months internships and

Curriculum design

Semester 1
Business English
Business Maths
Micro Economics
History of World Trade & Commerce
Understanding Human Behaviour (Psychology)

Year 1
Credi
ts
3
3
3
3
3

Principle of Management
Foreign Language 1
Total Credits

Semester 2
Media, Society & Government
Business Statistics
Macro Economics
Indian Politics & Economy
Philosophy & Business
Introduction to Public Policy &
Systems
Foreign Language 2

3
2
20
SUMMER BREAK
Year 2
Credi
Semester 3
ts
Semester 4
Understanding Financial Statements (Financial
Accounting)
3
Cost & Management Accounting
Written Analysis & Communication
3
Verbal Analysis & Communication
Introduction to Spreadsheet
3
Data Analysis & Interpretation
Environmental Management
3
Negotiation & Selling Skills
Information Technology for Business
3
Critical Thinking & Problem Solving
Ethics & Corporate Social
Business Laws
3
Responsibility
Sociology
3
Organizational Behaviour
Foreign Language 3
2
Foreign Language 4
Total Credits
23
SOCIAL INTERNSHIP
Year 3
Credi
Semester 5
ts
Semester 6
Introduction to Financial Markets &
Introduction to Marketing
3
Institutions
Introduction to Financial Management
3
People Management (HR)
Organizational Theory & Development
3
Business Research Methods
Operations Management
3
Strategic Management
Sales & Distribution Management
3
Understanding Consumer Behaviour
17

Credi
ts
3
3
3
3
3
3
2
20

Credi
ts
3
3
3
3
3
3
3
2
23
12
Credi
ts
3
3
3
3
3

Academic Assistantship-1
Elective 1
Elective 2
Foreign Language 5
Total Credits

3
Academic Assistantship-2
1.5
Elective 3
1.5
Elective 4
2
Foreign Language 6
23
CORPORATE INTERNSHIP 1
Year 4
Credi
Semester 7
ts
Semester 8
International Business
3
Capstone
Employee Relations
3
Elective 5 to 14
15
Elective 15 to 26
Foreign Language 7
1.5
Foreign Language 8
Total Credits
22.5
CORPORATE INTERNSHIP 2
Year 5
Credi
Semester 9
ts
Semester 10
Independent Research / Business
Elective 27 to 30
6
Incubation
SOCIAL IMMERSION
Empirical Study based Dissertation
9
Total Credits
15

18

3
1.5
1.5
2
23
12
Credi
ts
3
18
1.5
22.5
12
Credi
ts
7.5
7.5
15

5. The M.B.A. Programme
5.1
Objective

The MBA (Two Year Full-Time) Degree programme at JGBS is designed to prepare our future
business leaders. The industry captains of tomorrow would require a comprehension of business
management fundamentals and an opportunity to pursue their areas of specialization. The pedagogy
of the programme emphasizes learning through discovery rather than from classroom instruction,
problem-solving instead of rote-learning and critical thinking as opposed to acquiring knowledge as
information. In other words, the curriculum emphasizes that students grow and enrich themselves. In
this pursuit, activities like live projects, field assignments and simulation games form an integral part
of the programme. For complete development, extra-curricular activities such as debates and dramas
are equally important. The vibrant campus life provides students with such options along with access
to state-of-the-art sporting facilities.

5.2

Course duration
The M.B.A. programme is intended to be completed in two years full-time. As per UGC guidelines, a
maximum of additional two years will be given to a student to clear all the requirements of the
programme
Each year of study is divided into two semesters which have eighteen weeks of study including
revision of syllabus and examinations. Normally, the classes are held for 15 weeks each semester,
followed by a week of revision period and two weeks of examinations. For the M.B.A. programme,
the fifteen-week class schedule may further ne divided into modules/ slots of 7.5 weeks each.

5.3

Credits required
In order to be awarded an M.B.A. degree, students must be awarded no less than 78 credits in
total, distributed as follows:


63 credits of core courses,



24 credits of elective courses,



24 credits of summer and winter internships, and



8 credits of optional foreign language
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5.4

Curriculum design

Master of Business Administration Curriculum
Year-I
Fall Semester
Course Code

Course Title
Business Statistics
Micro Economics
Business Communication
Organisational Behaviour
Introduction to Accounting
Marketing Management
Operations Management
Graduate Assistantship-1
Foreign Language (Optional) - 1.5 credits
Credits
Internship (Fall)

Spring Semester
Course Code
Course Title
Business Research Methods
Macro Economics
Operations Research
People Management
Financial Management
Consumer Behavior
Technology Management
Graduate Assistantship-2
Foreign Language (Optional) - 1.5 credits
Credits
Internship (Spring)

Credits
3
3
3
3
3
3
3
3
24
12
Credits
3
3
3
3
3
3
3
3
24
12

Year-II
Fall Semester
Course Code

Course Title
International Business
Strategic Management
Business Law
Electives (1 to 8)

Spring Semester
Capstone Integrative Simulation
Business Ethics & Corporate Social Responsibility
20

Credits
3
3
3
12
21.0
3
3.0

Electives (9 to 16)
Credits
TOTAL MBA Credits

12.0
18
111.0

6. EXAMINATIONS
6.1

Scheme of Evaluation

JGBS follows an internal examination policy where the Course Instructors who teach the courses
to a section of students evaluate those students during the semester.

For Compulsory courses, fifty (50) marks would be dedicated for internal assessment by the Course
Instructor, the students would be assessed for the remaining fifty (50) marks through an endsemester sit-down examination. The question papers for the end-semester examination of students of
a given batch would be common and jointly prepared by the Course Instructors teaching that
particular course to various sections in that class.

For elective courses, up to seventy (70) marks may be dedicated for internal assessment. Elective
courses shall have an end semester exam/component of at least thirty (30) marks. However, the
mode and format of the end semester examination/component for elective courses shall be left to
the discretion of the faculty. The choices could be between sit-down, take home and continuous
assessment.

Faculty members may use a variety of internal assessments in Compulsory and Elective Courses
including, but not limited to:


Mid-term exams;



Class tests



Research papers



Response papers



Essays



Viva-voce



Class participation



Presentations



Attendance
21

In the event a student is unable to appear for an end semester examination due to medical or other
extenuating reasons, the student must inform the JGU Examinations Office and the Dean/ ViceDean (Academics) accordingly, within five working days from the date of the examination. Such
information must be accompanied by medical or other evidence supporting the claim of extenuating
circumstances. If the claim is found to be valid, the student shall receive an ‘incomplete’ grade,
rather than a ‘fail’, for the examination. The ‘incomplete’ grade signifies extenuating circumstances
which prevented a student from completing the coursework or examination. The student shall have
an opportunity to complete the course through a Re-sit Examination; however, an R1 notation will
not appear on the student’s transcript.

6.2

Award of Grades and Grade Value (CGPA)

Cumulative Grade Point Average (CGPA) is arrived at by dividing the sum of the products of Grade
Values and the Course Credits in each course by the total number of credits in all the courses, as
per following values:

22

Grade Sheet

Percentage
of Marks

Grade Grade
Value

Grade Description

80 and above

O

8

Outstanding – Exceptional knowledge of the subject matter,
thorough understanding of issues; ability to synthesize ideas,
rules and principles and extraordinary critical and analytical
ability

75 – 79

A+

7.5

Excellent - Sound knowledge of the subject matter,
thorough understanding of issues; ability to synthesize ideas,
rules and principles and critical and analytical ability

70 – 74

A

7

Very Good - Sound knowledge of the subject matter,
excellent organizational capacity, ability to synthesize ideas,
rules and principles, critically analyse existing materials and
originality in thinking and presentation

65 – 69

A-

6

Good - Good understanding of the subject matter, ability to
identify issues and provide balanced solutions to problems and
good critical and analytical skills

60 – 64

B+

5

Fair – Average understanding of the subject matter, limited
ability to identify issues and provide solutions to problems
and reasonable critical and analytical skills

55 – 59

B

4

Acceptable- Adequate knowledge of the subject matter to go
to the next level of study and reasonable critical and analytical
skills.

50 – 54

B-

3

Marginal- Limited knowledge of the subject matter and
irrelevant use of materials and, poor critical and analytical
skills

Below 50

F

0

Fail - Poor comprehension of the subject matter; poor critical
and analytical skills and marginal use of the relevant
materials. Will require repeating the course
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6.3

Re-sit Examination – General
Students who score less than fifty (50) marks out of the total of hundred (100) marks at the end of
the semester (i.e., after adding the internal assessment marks and the marks scored in the endsemester examination), or score less than 30% (15 marks) in their end-semester examination, in
any Compulsory course, shall be declared ‘fail’ in that paper. A ‘fail’ shall also be declared for
students who have not appeared in the end-semester examination, even if such a non-appearance is
due to reasons related to health etc., without the permission of the Dean/ Vice-Dean (Academics).
A ‘fail’ shall also be declared for students who have been debarred for failure to meet the
attendance requirements of the course (see Clause 1.4).
Students will be given opportunities to clear such courses (“Re-sit Examinations”).

A student who scores fifty (50) marks or more after having appeared in a Re-sit Examination, i.e.
passes their Re-sit Examination, shall have an ® appear at the top of the marks statement for that
course. However, ® shall not be indicated in case of those candidates who have been permitted by
the Dean/ Vice-Dean (Academics) to not appear in the end-semester examination in order to
participate in co-curricular activities such as conferences, seminars and exchange programs or on
account of extenuating medical or other circumstances (see Clause 6.1).

All Re-sit Examinations shall be marked out of one hundred (100) marks. Students must obtain at
least fifty (50) marks in the paper to be declared pass in the Re-sit Examination.
Appearing in the immediately available Re-sit Examinations is compulsory and not subject to the
discretion of students. In order to appear in a Re-sit Examination, the student must submit an
application to the Examinations Office in the relevant form available with the Examinations Office
and pay the requisite fee prior to the examination. However, in the event that a student wishes to
not take the Re-sit Examination for an elective course, they may choose not to submit any form
or fees. In this instance, the student will have foregone their opportunity to pass that elective
course and will have to make up their credits elsewhere. Students who decide to forego the
opportunity of a Re-sit Examination in an elective course or Fail in the elective course will still have
that elective subject appear on their transcript, until the date of the Re-sit Examination passes, after
which the Examination Office will remove that elective from their transcript. In no case, students
will have the opportunity to drop an elective course in which they have passed.
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The fees for Re-sit Examination will not be refunded if a student does not appear at Re-sit
Examination after depositing the fee and submitting the form.
The Re-sit Examination will be offered in the same semester of the academic year following the
year in which the course was failed.
Re-sit exams shall be permitted in a maximum of 2 courses (Core or Elective) for students in a
graduating situation AFTER declaration of their final semester results.
Students who fall short of attendance in an elective paper, shall NOT be permitted to appear in the
re-sit exam in the same paper. Such students shall be asked to take another elective in the following
semesters.

6.4

Guidelines on Plagiarism
UGC guidelines on Plagiarism shall be implemented at all levels. Accordingly, plagiarism would be
quantified into following levels in ascending order of severity for the purpose of its definition:
Level 0: Similarities up to 10%
Level 1: Similarities above 10% to 40%
Level 2: Similarities above 40% to 60%
Level 3: Similarities above 60%
Subsequent penalties should be as follows:
Level 0: Similarities up to 10% - Minor Similarities, no penalty.
Level 1: Similarities above 10% to 40% - Such student shall be asked to submit a revised script
within a stipulated time period not exceeding 6 months.
Level 2: Similarities above 40% to 60% - Such student shall be debarred from submitting a revised
script for a period of one year.
Level 3: Similarities above 60% -Such student registration for that programme shall be cancelled.

6.5

Students are expected to adhere to the highest standards of honesty and integrity during the
examinations process. We adhere to the University policy related to use of unfair means in
examinations.
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7. SELECTION OF ELECTIVES

In each semester, JGBS shall open electives for bidding. For all JGBS elective courses, participants shall
be provided with a course-outline before the bidding process. To the extent possible, for most of the courses,
a video from the instructor, giving a synopsis of the course will also be made available on the Academic
platform. This is aimed at ensuring that students have a fair idea about the course before bidding for the
same. Since the enrolment in electives is on the basis of a bidding process, therefore if the seats for a course
get filled, there will be no vacancy until someone drops that course.
The participants shall be allowed a one-week ‘shopping period’ for JGBS electives. This would mean that
students will be allowed to drop an already enrolled JGBS elective and/or enroll for a new JGBS elective
(basis availability) for 1 week (5 working days) from the start of classes at JGBS. Further, in case a student
drops a course after the shopping-week and enrolls for a new one, the responsibility of covering the syllabus
covered in the shopping week lies solely with the student. Faculty will not be offering extra classes.

It is the responsibility of the student to make sure that there are no timetable-clashes between enrolled JGBS
courses and any enrolled non-JGBS cross-listed course. JGBS will not be liable to change its timetable owing
to clash with any cross-listed non-JGBS course. The students are advised to make use of the one-week
shopping period to resolve any timetable issues.

No JGBS elective will run in parallel with any mandatory foreign language course meant for JGBS students.
This of course cannot be guaranteed for non-JGBS cross-listed courses. The students are therefore advised
to choose the electives wisely.

There is a 6 credit/academic year/student limit for all Non-JGBS cross-elective courses. The onus is entirely
on the student to make sure that she/he does not exceed this limit. If identified later, JGBS reserves the right
to not consider the credits for a course exceeding this limit. For specific HRM elective courses cross-listed
by JIBS, the 6 credit/academic year/student limit will not apply. Such courses shall be notified to the
students at the time of bidding.
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7.1

Areas of Specialization and Elective Requirements
JGBS provides different areas of specialization to the students in the various programmes. These
areas the various streams of Management including HRM, Marketing, Operations Management,
Business Analytics and Finance. Students have to complete certain number of credits depending on
their respective programmes. The following is the programme wise requirements of credits for
completing specialization in any one area(s)


MBA student- 12 credits



IBM students- 18 credits



BBA student- 9 credits

Cross school elective credits will not be considered towards Area specialization with the exception
of certain JIBS courses for only HRM Area specialization.

8. AWARD OF CREDITS

Credits are awarded to students for any of the following activities:

8.1



The successful completion of Compulsory Courses



The successful completion of Elective Courses



Independent Research



Participation in Exchange Programs

Award of Credits for Core Courses

The curriculum for the B.B.A (Hons.), B. Com. (Hons.), Integrated B.B.A. (Hons.)- M.B.A. and
the M.B.A. programmes at JGBS includes core courses of maximum one semester’s strength. Each
core course lasting a full semester can be for 1.5/ 3 credits. Each 1.5 credits course will normally
be taught through one class per week for 15 weeks. Each 3 credits course will normally be taught
through two classes per week for 15 weeks. For the M.B.A. programme and Integrated B.B.A.
(Hons.), if the 1.5 credits course is offered in modules/ slots, it will normally be taught through two
classes per week for 7.5 weeks. Each class will normally be held for the duration of 90 minutes.

Upon the successful completion of a course, evidenced by the Student attaining the requisite marks
in internal assessments as well as the end-semester exam, the Student shall be awarded the course
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credits.

8.2

Award of Credits for Elective Courses

The curriculum for the B.B.A (Hons.), B. Com. (Hons.), Integrated B.B.A. (Hons.)- M.B.A. and
the M.B.A. programmes at JGBS also includes elective papers, for either 1.5/ 3 credits.

Upon the successful completion of a course, evidenced by the Student attaining the requisite marks
in internal assessments as well as the end-semester exam, the Student shall be awarded the course
credits.

8.3

Independent Research

Students may carry out an Independent Research Project (IRP) under the guidance and mentorship
of a faculty member at the JGBS. The guidelines for IRP at JGBS are as following:


It is the responsibility of the student to find a JGBS faculty willing to supervise the IRP by
the student. In case the student is not in campus (abroad for exchange programmes or
undertaking the assignment from home for medical reasons), a faculty will be assigned to
the student.



On successful completion of such study, students will be awarded 6 credits based on the
following:
i.

Continuous Evaluation: 3 credits (as decided by the faculty member- for e.g. hours per
week, submissions, deadlines)

ii.

Final Submission: 3 credits (10,000 words report including tables, references, and
appendices)



An independent research does not include working for a Research Centre.



No student shall carry out more than one independent research in a semester.



The IRP may include the following:



i.

An empirical research work with primary data

ii.

An empirical research work with secondary data

iii.

An in-depth study of an industry or sector

An ideal independent research project should contribute towards a publishable academic
research.
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Students who wish to do an IRP are expected to do the following:
i.

They must prepare a two-page proposal for an Independent Research in any area of
business or management.

ii.

This proposal must include the following details of the study:
a. An abstract clearly stating the goals and aims of the project, the research question and
the impact the study would have
b. Literature review of the materials consulted by the student in pursuance of the study
c. Tentative sections

iii.

Such proposal is to be submitted to the faculty member under whom the student is to carry
out the research.



There will be an IRP Application Form that will be shared and has to be filled by the student.
This IRP Application Form, along with the IRP proposal mentioned in point 8 above, then has
to be signed and approved by the Assistant Dean of the relevant programme before it can be
taken as an officially permitted application for an Independent Research.
These documents will then be kept by the JGBS Executive Office for official records.



The terms of the project, including number of work hours per week, proposed length of the
project, will be decided by the faculty member after discussions with the student. The faculty
member may decide the schedule, timeline and terms of his/ her mentorship.



The student must adhere to deadlines, appointments, and submission guidelines. The student’s
progress will be tracked by the faculty member. Failure to adhere to the terms may result in the
faculty member assessing the research study negatively. The faculty member may according to
his/her discretion, require the student to maintain a time sheet.



Faculty members shall be limited to guiding and mentoring not more than three independent
research projects in a semester. In the event of a faculty member receiving more than three
applications for independent research in a given semester, the faculty member shall decide the
award of research projects based on the applications made by the students. The decision of the
faculty member to award a research study shall be final and binding.



The submission of a final draft to the satisfaction of the faculty member will result in the
successful completion of the course. The faculty member may assist the student in the
publication of a research study if it meets the standards required.



Successful completion of the course including- the final submission, submission of drafts,
timeliness, sincerity and other parameters as the faculty member may deem fit, will result in
the student receiving the credits prescribed for the study as determined in the terms of the
project.
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In exceptional circumstances of poor research performance, plagiarism, inefficiency, academic
dishonesty, improper conduct the faculty member may, at his/her sole discretion recommend
that no credits be awarded.

8.4

Credits awarded on MS and exchange programmes
True to its global orientation, JGBS provides multiple options for students across the programmes,
interested in exchange opportunities. The options include short duration immersion programmes/
summer/ winter school; semester exchange programmes; and one-year/ MS/ dual degree
programmes. Credits received by students on exchange programme at the host university will be
transferred at par at JGBS. Incoming students from partner universities will have to inquire their
home university regarding rules on credit transfer.

8.5

Credits required for award of degree
In order to qualify for the award of a degree, students must successfully obtain the following
number of credits

Programme

Minimum number

Credit breakup

of credits required
for the award of
degree
B.B.A. (Hons.)

153

120 credits of core courses,
09 credits of elective courses,
12 credits of SME and summer internships and
12 credits of optional foreign language

B. Com. (Hons.)

117

102 credits of core courses,
09 credits of elective courses,
1.5 credits of empirical project,
1.5 credits of summer internship,
03 credits of dissertation and
09 credits of optional foreign language
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Integrated B.B.A.
(Hons.) – M.B.A.

240

135 credits of core courses,
45 credits of elective courses,
15 credits of foreign language,
36 credits of social and summer internships and
09 credits of empirical study-based dissertation.

M.B.A.

111

63 credits of core courses,
24 credits of elective courses,
24 credits of summer and winter internship, and
8 credits of optional foreign language

9. POLICY FOR INTERNATIONAL PROGRAMMES AT JGBS

1. Immersion Programmes/Summer School
The maximum credits that can be awarded to Immersion Programmes/Summer Schools is
2 credits. The principle is as follows:


0-30 class hours – 1 credit



>30 class hours- 2 credits

a. University Led- The University led programmes will be approved by the Assistant Deans in
consultation with the Vice Dean with inputs from the faculty board before they can be floated
to the students.
b. Self-Led – When students go on a summer school on their own to summer schools with which
the University has no relationship the decision will be taken by the Assistant Dean with
consultation with the Vice Dean if needed. The summer school has to be related to/and or in
line with the respective programme of the student.

2. Semester Exchange Programmes
a. The year in which students are eligible to go for a semester exchange programme
i. MBA- Year 2
ii. IBM – Year 3, 4 or 5
iii. BBA- Year 2 or 3
b. The maximum number of credits than may be transferred for a semester exchange to
the partner university is 15 credits. The maximum number of credits that can be
31

transferred to the partner university cannot be more than 25 % of the entire credits of
the respective programme of the student.
c. IBM students going on semester exchange programmes who miss their compulsory
language credits for the semester have to give the examination of the language along
with re-sit examinations in the semester they missed the language course. This will be
not be considered as a re-sit for these students.
3. One year /MS/Dual Degree Programmes
a. The year in which students are eligible to go for a one year MS
i. MBA- Year 2
ii. IBM – Year 5
iii. BBA- (Path way 2+1 or 2+2 Path way programs)
b. The maximum number of credits than may be transferred for the MS programme to the
partner university is
i. MBA Programme- Maximum 18 credits
ii. IBM- Maximum 30 credits
iii. The maximum number of credits that can be transferred to the partner university
cannot be more than 25 % of the entire credits of the respective programme of
the student. (MBA 62/ IBM 194 credits)
4. Cap on number of opportunities for International programmes: a. Immersion Programmes: No cap
b. Semester Exchange: MBA & BBA have only one opportunity to go
c. As the IBM programme students have more time and opportunity to go for international
programmes the cap on their opportunities is as follows:
i. Two semester exchange programmes and no MS programme
ii.

One semester exchange and one MS programme
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Rules and Procedure for Applying for an International Programme
1. All students interested in outbound-exchange and Masters must familiarise themselves with
qualifying criteria of partner institutions by visiting partner-institution websites, and take
responsibility to complete all forms and requirements well-ahead of closing dates.
2. All outbound-exchange students must have previous exemplary records at JGU.

It is

understood that qualifying criteria can vary from institution to institution, and SAP office is
within its rights to nominate or take forward only those names which match up to criteria and
expected performance, both academic and behavioural, at home and host institutions. This
will be done on a case to case basis keeping in view all factors relevant to exchange or longerstudy periods at host institutions.
3. All outbound students on semester-exchange or Masters specializations must check
scholarship opportunities for International students offered by host-institutions, and apply well
in advance. Scholarship deadlines usually close four to six months in advance of application
deadlines.
4. Any student who has already been on an overseas exchange will not be debarred; however, if
there are students who have not been on an overseas exchange and meet all necessary criteria,
they shall be given first preference.
5. Any student with disciplinary or other similar issues will not be allowed to participate in
immersions or study-abroad for a period of one-year.
6. Students must note that study-abroad options with each institution are parity-based.
Consequently, possibilities and seats may vary from year to year.
7. Where there is no parity, students may go on a fee-paying basis.
8. Once students have indicated interest and they have been nominated by SAP office, they will
meet with the Dean to get approval on courses to be taken overseas.
9. Students would also simultaneously need to provide written consent from parents or guardians
and sign undertakings with International Office, JGBS once they have expressed interest and
been nominated.
10. It could be that a student is interested in participating in an immersion programme or a summerschool at a University we do not have an agreement with. In such case, SAP office will make
a decision based on the standing of the institution as revealed by their accreditation, scrutiny
of the course manual, whether some other JGU school has partnered with the Institution,
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whether the course to be opted for can be treated as equivalent to a current JGBS course or as
an elective credit; and on.
11. Once all undertakings are completed with SAP office, and approvals on course selections are
sorted with Assistant Dean, outbound students will receive a final sign-off from JGBS SAP
Office signalling they are ready to go.
Selection Criteria:
Note 1.
The scale below is recommended for assigning weightage to CGPA.
CGPA above 3.5, 50%
CGPA between 3 to 3.49, 40%
CGPA between 2.5 to 2.99, 30%
CGPA between 2 to 2.49, 20%
CGPA below 1.99, 0%
Note 2.
20% of Internship or work experience is based on the information presented by applicants on the
Application, CV & SOP.
Note 3.
30% is allocated to the interview process.
It is recommended interviewers evaluate the applicants' readiness for the study abroad program based
on the following:
Does the applicant demonstrate a high level of maturity and dedication for the study abroad program?
Does the applicant describe clear objectives and goals they want to attain from the study abroad
program clearly?
Does the applicant demonstrate a high level of professionalism and represent well on behalf of JGBS?
Note 4.
No UMC, DC cases / Warning cases to be presented to the Dean for clearance and permitted to reject
straightway by SAP Committee at their level.
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ANNEXURE I – ACADEMIC CODE OF CONDUCT AND DISCIPLINARY POLICY
In order to maintain academic standards and deter students from indulging in unfair and dishonest academic
practices, the JGBS has constituted an Academic Discipline Committee (ADC). This policy sets out the
constitution of the committee, its scope of operations and processes to be followed in the event of a violation
of the JGBS Academic Code of Conduct.
1. Constitution
The JGBS Academic Discipline Committee (ADC) for the academic year 2019-2020 will be
constituted by the Dean, JGBS and can be checked from the list of office bearers of the JGBS.

2. Scope
The ADC will review and consider all complaints on academic matters, including classroom behavior,
plagiarism and copying issues, matters pertaining to tests, assignments, term papers, and other items
of student performance evaluation, matters arising out of student interaction with an instructor
(whether in a classroom or outside), personal and email/written interaction, etc.

3. Powers
Subject to the powers vested in the Dean, JGBS, the ADC shall have the following powers and
functions:
a. To advise the Dean, JGBS on the policies and procedures relating to student discipline.
b. To lay down and review the JGBS Academic Code of Conduct and make necessary changes in the
Code from time to time
c. To lay down the procedures for dealing with violation of the JGBS Academic Code of Conduct and/or
for dealing with violations of any rules and regulations of the JGBS by students and the penalties
relating to such violations.
d. To investigate and make findings upon any allegation of violation of the JGBS Academic Code of
Conduct made against a student by a faculty member, staff of the JGBS or another student.
e. To submit its findings to the Dean, JGBS along with its recommendations as to appropriate course of
action to be taken.

a.
b.
c.

d.
e.
f.

Where a student is found guilty of violating the JGBS Academic Code of Conduct, the ADC may
recommend any of the following penalties or any combination thereof:
Warning
Reprimand
Disallowance of the work concerned by prohibiting assessment or, where the work has been assessed,
by annulling the results in the assessed work. The ADC shall either permit the student to submit, within
a specified period, a substitute piece of work for assessment; or deem the disallowance to be a failure
on the part of the student in the examination or work.
Disallowance of attendance and subsequent amending of the student’s attendance records.
Withdrawal of any academic or other University privilege, benefit, right or facility other than the right
to follow courses of instruction and present himself for examinations.
Suspension from the University for a specified period of time.
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g. Expulsion.
All recommendations by the ADC shall be communicated to the Dean by the Chair in writing.

4. Academic Disciplinary Procedure
a. Any alleged violation of the Academic Code of Conduct against a student shall be made in writing,
addressed to any of the members of the ADC. This complaint shall include the name of the student,
the name of the complainant, the date on which the alleged violation occurred and details of the alleged
violation.
b. The ADC member receiving such complaint shall inform the Chair, ADC who shall initiate inquiries
and disciplinary action against the student. The Chair, ADC may take cognizance of the complaint, in
consultation with other members of the ADC and if the complaint is found to be of a suitably grave
nature, the Chair ADC may call for the student and instructor to appear before the ADC.
c. The ADC shall not take cognizance of any complaints relating to end semester examinations or matters
which are under the purview of the JGU Student Disciplinary Committee
d. Where the Chair, ADC finds that there is no merit in the allegations, the Chair, ADC shall not proceed
with any disciplinary action and inform the student and the complainant accordingly in writing.
e. The student against whom a disciplinary action is initiated shall be entitled to be given a written notice
of not less than one week, of the allegations against him or her.
f. The student shall be given a fair opportunity to be heard and defend himself or herself in respect to the
allegations.
g. The student may admit his or her guilt at any time before the decision on the student's case is made by
the ADC. Such admission of guilt must be given in writing and signed by the student. In that case, the
right to be heard shall be deemed to have been waived by the student.

5. Hearing before the Committee on Academic Discipline
a. The procedure of a hearing before the ADC shall comply with the rules of natural justice and shall be
practical and proportionate to the nature and gravity of the allegations against the student.
b. The disciplinary procedure shall be completed without any unreasonable delay.
c. The complainant shall carry the burden to prove the allegations against the student. Such burden of
proof shall be discharged on a balance of probabilities.
d. During the hearing, the complainant and the student shall have the right to call witnesses or present
other evidence in support of their case.
e. Where the student decides not to appear or fails to appear before a disciplinary hearing or committee
without a reasonable cause, the ADC may decide the case ex parte on the basis of the evidence available.
f. Absence from the hearing per se shall not be construed as being any admission or evidence of guilt of
the student.
g. Upon taking on record the complaint made, and the written and/or oral statement of the student made
before the ADC, the ADC shall (i) assess whether there has been a violation of the JGBS Academic
Code of Conduct and if so, (ii) recommend an appropriate punishment against the student, in
consonance with the gravity of the violation.
h. In the event that the ADC is of the view that there has been a violation of the JGBS Academic Code of
Conduct, the Chair ADC shall inform the student of the same along with the punishment.
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i.

j.

The Executive Officer, JGBS and Assistant Dean (Academic Affairs) shall ensure that the punishment
is complied with. The decision/ punishment shall also be conveyed to the parent/ guardian at the
discretion of the Dean.
The Executive Officer/ Assistant Dean (Academic Affairs) shall maintain a written record of the
proceedings of all cases.

6. Appeal
a. A student may appeal before the Dean, JGBS, against the recommendation of the ADC within 10
working days of the decision being intimated to the student.
b. The Dean, JGBS, as the case as may be, acting as the appellate body shall have the power to confirm,
vary or set aside the recommendation of the ADC.
c. The Dean, JGBS may further investigate, or appoint an ad hoc committee for this purpose, provided that
none of the members of the ad hoc committee shall be members of the ADC.
d. The decision of the Dean may be appealed to the Registrar/Vice Chancellor as per JGU procedures.
e. An appeal shall only be entertained if: (i) Fresh evidence is adduced which for good reason had not been
available previously; or (ii) There is a material irregularity in the disciplinary proceedings conducted by
the ADC
f. A decision on an appeal, where possible, shall be made within 30 days from the date of receipt of the
application to appeal or as soon as possible.
6. JGBS Academic Code of Conduct
The following is a non-exhaustive list of items that constitute breach of academic discipline and
recommended punishment. Following table is for reference purpose only and there is no one to one map
between the breach and the punishment:
Breach

Recommended Punishment

Disrespectful behaviour toward the instructor.
Use of un-parliamentary or abusive language in
class; unruly or disruptive behaviour in class.
Non-attendance during class tests or non-submission
of assignments (unless with prior permission of the
Assistant Dean, Academic Affairs, JGBS).
Use of laptop computers, mobiles and other
electronic interactive devices during class, unless
allowed by the concerned Course Instructor.
Plagiarism and/or use of unfair means in
assignments.
Prolonged absence from class after recording of
attendance

Reprimand and written apology to the concerned
instructor.
For repeated violations, the ADC may recommend
that the student be counselled by the Assistant Dean
(Academic Affairs) and where necessary, a
psychological counsellor.
Reprimand and written apology to the concerned
instructor.
For repeated violations, suspension may be
considered.
The ADC may recommend that the student be
counselled by the Assistant Dean (Academic Affairs)
and where necessary, a psychological counsellor.
Disallowance of the student to seek re-assessment of
the class test or assignment.
For repeated violations, the ADC may recommend
suspension of the student for a period up to one
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month.
Warning and disallowance of the work concerned by
prohibiting assessment or, where the work has been
assessed, by annulling the results in the assessed
work.
For repeated violations, the ADC may recommend
suspension of the student for a period upto one
month.
Disallowance of attendance for that class
In the event of repeated violations by a student, the ADC may also recommend the following:
- that the student be made ineligible to receive financial aid as administered by the JGBS Scholarships
Committee
- that the student be made ineligible to participate in the internships and placement processes
administered by the JGU Career Development and Placement Division
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ANNEXURE III: CONDUCT OF STUDENTS DURING EXAMINATIONS (Excerpts from the
First Ordinance)
1) No student shall make use of any dishonest or unfair means or engage in any disorderly
conduct in an examination.
2) “Dishonest or unfair means” for the purposes of Section 29(1) includes:
a) Using any unauthorized materials or taking unauthorized assistance from any other
student or person during the course of the examination;
b) Providing of any unauthorized materials or giving of unauthorized assistance to any other
student during the examination;
c) Tampering with any work or record with the intent to gain an unfair advantage in the
assessment or examination;
d) influencing any teaching or person with the object of changing his or her own
assessment or examination results or that of any other candidate, including by offering
of any advantage or through any threatening acts; and
e) Any intentional conduct which allows him or her or any other student to gain an unfair
advantage in an assessment or examination.
3) For the purpose of this Section “using any unauthorized materials” includes plagiarism.
4) “Assistance” for the purpose of this section includes:
a) Impersonation of another student to take an examination;
b) Provision of unauthorized information with a view to provide an unfair
advantage in an assessment or examination; or
c) Any other intentional conduct which allows a student to gain an unfair
advantage in an assessment or examination.
5) For the purpose of this Section, “dishonest or unfair means” also includes:
a) An attempt of the acts forbidden under Section 29(2);
b) Incitement, aiding or abetting of another to engage in such acts; and
c) Conspiring with another to engage in the same.
6) For the purposes of this Section “Disorderly conduct” includes:
a) Disturbing or disrupting the examination;
b) Entering or leaving the examination venue in contravention of the examination
rules and regulations or any other relevant rules or regulations;
c) intentional destruction or tampering of any materials or equipment provided for use
in the examination or any part thereof, including answer books, supplementary answer
sheets and electronic or digital devices;
d) Carrying into the examination venue any weapon which is prohibited;
e) Failure to comply with the instructions of the Chief Invigilator, any invigilator on duty
or other staff on the examination venue
f) Any other violation of the Student Code of Conduct or examination rules in connection
with the examination;
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7) For the purpose of this Section, “disorderly conduct” also includes:
a) An attempt of the acts forbidden under Section 29(6);
b) Incitement, aiding or abetting of another to engage in such acts; and
c) Conspiring with another to engage in the same.
8) Where a student is alleged to be in contravention of Section 29(1), the procedures set out
under the section, shall apply. The Dean of the concerned School shall be the “University Officer”
for the purpose of the application of these sections in this context.
9) Notwithstanding anything contained in this Ordinance and the First Statutes, the Dean of the
concerned School acting in the capacity of the “University Officer” shall have the power to
impose the following penalties on a candidate found guilty of contravention of Section 29(1):
a) Disqualify such student from an examination of a course for which he or she was a student;
b) Disqualify such student from taking an examination of the University for a specified
period of time;
c) Expel such student from the University; and
d) Declare the student not fit and proper to be admitted to any other examination of the
University.

Sec.31. Declaration of Results
1) The University shall strive to declare the results of every examination conducted by it within a
period of thirty days from the last date of the examination for a programme and in any case within
a period of forty- five days from such date.
2) Where the University has been unable to declare the final results of any examination within the
aforesaid period of forty-five days, it shall, as soon as practicable, submit a report with detailed
reasons for this failure to the Government.

Sec.32. Appeal against Decisions in relation to Examinations
1) A student who is dissatisfied with the decisions made by any Teacher or University Officer in
relation to an examination may appeal to the Controller of Examinations within 30 days of
the candidates’ knowledge of the prejudicial decision taken against him or her.
2) Notwithstanding anything contained under Part IX, the concerned Dean shall have exclusive
jurisdiction over appeals from decisions in relation to examinations.
3) For the purposes of Section 32(1), “Decisions” includes decisions in relation to the assessment,
results and grades attained in an examination and the decision to disallow a student from
appearing at an examination due to the failure to meet any requirement specified under Sections
25, 26 and 27.
4) The appeal shall be in writing and addressed to the Controller of Examinations and copied
to the concerned Dean and the Registrar. The appeal shall clearly state the grounds of appeal. The
Controller of Examinations shall acknowledge receipt of the appeal in writing to the candidate
with a copy to the concerned Dean and the Registrar.
5) Where the Controller of Examinations considers that there is a prima facie case for the appeal, he
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or she shall constitute an Examination Appeals Committee to hear the appeal, which shall consist
of at least three Teachers of the concerned school appointed in consultation with the concerned
Dean. The chairperson of the Examination Appeals Committee shall be one of the three Teachers
recommended by the Dean.
6) The Examination Appeals Committee acting as the appellate body shall have the power to confirm,
vary or set aside the decision in relation to the examination appealed against.
7) The Examination Appeals Committee appointed by virtue of Section 32(5) shall hear the
appeal expeditiously. The candidate appealing shall be notified in writing of the time when the appeal
will be heard and be given an opportunity to appear before the committee and be heard.
8) Where the Examination Appeals Committee is of the view that the decision against the student
is of a serious disciplinary nature, it shall refer the matter to the Student Discipline Committee. In
that case, the procedures set out under Section 42 of this Ordinance shall apply.
9) An appeal is allowed where the complainant fails to prove the case against the student on a
balance of probabilities. 4
10) A decision on an appeal, where possible, shall be made within 30 days from the date of receipt
of the application to appeal or as soon as possible thereafter.
11) The Registrar shall be provided with a written record of the proceedings of all cases of appeal
by the Controller of Examinations within 7 days after the appeal has been heard. The Registrar will
also keep such a record.
12) Where an appeal relates to a decision resulting from a disciplinary action, the procedures set out
under Section 41 of this Ordinance shall apply.

Sec.41. Initiation of Disciplinary Action
1) Any complaint against a student for violation of the Code of Student Conduct, any statutes,
ordinances, rules or regulations of the University shall be lodged in writing.
2) Where the violation relates to academic conduct, the complaint shall be dealt with by the Dean
of the concerned School. Where the Dean delegates this power to a concerned Head of Department,
the complaint shall be dealt with by such Head of Department.
3) Where the violation relates to regulations promulgated by an amenity or facility provider, such
as the Library, the complaint shall be dealt with by the relevant body responsible for the
management of the amenity or facility.
4) Where the violation relates to regulations on fees, charges or financial assistance, the complaint
shall be dealt with by the Chief Finance and Accounts Officer.
5) In all other cases, the complaint shall be dealt with by the Proctor or any Officer or body the
Proctor finds appropriate.
6) The University Officer may decide, within 10 working days from the date of notice of the
complaint that a violation of the Code of Student Conduct, any statutes, ordinances, rules or
regulations of the University by a student is of such a serious nature that it should be dealt with
by the Student Discipline Committee. Consideration of the student’s case may include enquiries
into:
a) non-compliance by the student with the decision of the University Officer imposing
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penalty on the student for the student’s violation of the Code of Student Conduct, any
statutes, ordinances, rules or regulations of the University;
b) commission of the same offence prescribed under the Code of the Student Conduct, any
statutes, ordinances, rules or regulations of the University by the student more than once;
and
c) the gravity of the offence committed.”
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